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Hyattville Community Center Building and Equipment Use Policy 
 
The Hyattville Community Center is a public building and welcomes your event!   
Using the HCC is easy:  

1. Check the online calendar of events to make sure the building is available for your activity 
2. Review this Building Use Policy 
3. Reserve the HCC for your event  - or just rent equipment - by filling out the online form 
4. Send in your Deposit and/or Rental Fee   
5. Enjoy your event! 
6. Clean the HCC or rental equipment after use, and receive your deposit in return.  

 

Building Deposits and Rental Fees 
  

Rental Fees: See Page 3:  Hyattville Community Center Building Rental Rates for specific rates 
based on room(s) and duration of event.  Recurring events will be provided with a discount. 

Deposits:   

• Hyattville community members currently making a commitment or willing to make a 
commitment to the long-term support and maintenance of the HCC are exempt from a 
deposit, unless the event will have alcohol as a BYOB portion of an event.  

o If alcohol will be present, Renter must sign waiver of liability and provide $300 Deposit. 

• Non-Hyattville Resident Deposits: for private use without alcohol, a building deposit of $100 
will be requested at reservation. 

o If alcohol will be present as a BYOB portion of an event, Renter must sign waiver of 
liability and provide a $300 Deposit. 

After an Event: 

• Deposits, when applicable, will be refunded once cleaning requirements are meet. The 
building and grounds should be cleaned within 24 hours after the event closes unless other 
arrangements are made. 

Care Instructions for Building 

 Clean and take down all tables and chairs. Cafeteria wall tables should be wet wiped and 
refolded into their storage position in the wall. 

 Empty all garbage cans and take garbage from the premises. 

 Clean bathrooms. 

 Wash all dishes, utensils, pots, pans and coffee pots and put them away. 

 Clean all counter tops. 

 Empty refrigerator and wet wipe interior and exterior, if applicable. 

 Leave dirty dish towels and rags in laundry bag inside pantry door. 

 Sweep flooring of the entire kitchen and lunchroom area.  

 Deposits will be destroyed or returned once these items have been completed, your 
preference. 

  

http://www.hyattville.org/p/calendar-of-events.html
https://docs.google.com/forms/d/e/1FAIpQLSdZP8vx2aKU0NSM1Vn-pjfh6MjngPjZSzqi68Dv9YEvIIi6yQ/viewform
https://drive.google.com/open?id=1tj9uD6Da5J-GNFTwwvbXzUvq9P17JcSd
https://drive.google.com/open?id=1tj9uD6Da5J-GNFTwwvbXzUvq9P17JcSd
https://drive.google.com/open?id=1tj9uD6Da5J-GNFTwwvbXzUvq9P17JcSd
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Equipment Rental Fees 
 
Equipment is available for rent to be used off-premises.  The following rental fees apply: 

• Table Rental - $5.00 per table 

• Chair Rental - $0.50 per chair 

• Bench Rental - $4.00 per bench 
 
All equipment must be promptly returned in clean condition. 
 

Care Instructions for Rental Equipment 

 Transport tables with tops together and/or hardware together to prevent chipping the tables.  

 Store tables with tops and/or hardware together. 

 Chairs are to be stored on chair carts with chairs all facing the same direction. 

 Be sure all tables and chairs are clean before returning them to their respective storage places. 

 Return items to the same place they were picked up within 24 hours after your rental period.  
 
 
 

Hyattville Community Center Open Gym Agreement 
The gymnasium and exercise room are open to the public unless reserved for a private event.  We 
request that the following rules be observed: 
 

 Turn off the lights when leaving if no one else is there. 

 An adult must be present when children are utilizing the gym or exercise room.  

 Hyattville Community Center will not be held liable for any injury or liability related to a child 
or dependent utilizing the gym or exercise equipment.    

 Use at your own risk.  
 
 
 
 
 

About This Policy 
• This Building Use Policy revised and updated January 2015 and approved by the Hyattville 

Community Center Board on January 7, 2015.   

• It was additionally updated after the passing of the Hyattville Community Center Usage Fee 
Schedule in April 2015, and later modified August 2015.  

• These guidelines were revised February, 2016 in preparation for a BYOB event, adding the 
waiver of liability and deposit information. 

• Later revised in January 2019 to reflect the Building Use Rental Fee changes on page 3 that 
were adopted in the September, 2017 Board Meeting. 
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Building Rental Rates 
 

 
 

 


